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CTunicTUYHI 0cO6MBOCTI AOKYMEHTIB AN EBPOKOMICIT

Lia cTatTa npusHadeHa Ana axiBuis, AKi NpautoloTh 3 TekcTaMu s
€sponelicbkoi Komicii, yknagayiB TeKCTiB, nepeknagadvis, pefakTopis, a
TaKoX LUMPOKOro Kona filofdei, fki LikaBnsTbcs npobiemamMu CTUILOBOIO
otopmsieHHs oiliiHMX AOKYMeHTIB. CTub odiLifiHO-A4iNn0BMX MaTepianis,
BigoKpemneHuii we lnneto anbnepiHum [1], 6yB npegMeTom 6GaraTbox
pocnigpkeHs [1-3]. TMpoTe Mano yearv NPUAINAN0ca CTUAKO HamWCaHHSA
[IOKyMeHTIB 6e3nocepeHbO 418 EBPOKOMICIT, AKNIA MOXHA BBaXKaTh €TasoH-
HUM [4; 5], ToMy npo6sieMa NpeLCcTaBAETLCA HaM HeJOCTaTHLO LOC/ILKEHOHO.

MeTa ui€ei cTaTTi - Hagatu nopagu, fKi 6 [O3BONAWAM YIiTKO i CHO
CKNafaTn TeKCTU AOKYMEHTIB Pi3HMX XaHpiB (3aKOHOAaBYi aKTW, TEXHIYHI
3BiTW, MPOTOKO/IN, Npec-penisun) ans €sponeincbkoi Komicii. AKTyanbHiCcTb
po6oTy 0b6ymMoBNneHa ABoMa akTopamu. [leplinii - cTaTyc YKpaiHum siK
acouiioBaHoro yneHa €C - Hagae iMNynbC LWMPOKOMY OOMiHY AOKYMEH-
Tauielo MK cTopoHamu. [pyruil ¢akTop noB’A3aHMii 3 abCTpaKTHO-
6e30C000BOI0  MPUPOAOD  aHrNicbKoi  MoBWU. OCKINbKM  [JOKYMEHTM
€BpOKOMICIT nepeknajaldTbCA Ha [AeKiNbKa MOB, i KOXEeH Mepeknajay,
Hamaraluucb TOYHO NepesaTu CyTb TEKCTY, 3HAXOAUTb BNacHe PilleHHs, TO
3MiCT AOKYMEHTY MOXe OyTW BUKPIBNeHWA i He p[idATM [0 appecaty,
0Cc006/MBO FAKLLO Le € «nepeknaj 3 nepeknagy». TOMy NiABWLLEHI BUMOIY
BMCYBAKOTLCA CaMe 40 OPUTiHANIbHOTO aHININCbKOro TEKCTY.

€ Tpu rpynu nwofei, AKi perynspHo CNigKywTb 3a AOKYMeHTaMu
€spokomicii. Le 1) npayiBHukn €K i CyMiKHUX YyCTaHOB, 2) 30BHiLUHi
(haxiByi i 3) LUMPOKMIA 3aran rpPoOMagcbKocTi. 3ayBaXKMMO, LIO OCTaHHS
rpyna mae ocobsvBe 3HaYeHHs, OCKiNbKW Bce binblue [OKYMeHTiB €C €
LOCTYNHUMWU ANS LUMPOKOTO 3arany i cTaloTb NpegMeToM X crnpaBeanvBoi
KpUTUKW. TOMY CAif 3aBXAu nam’araTv npo Te, WO BW MNULIETE He A1d
wetha abo peueH3eHTa, a AN8 KiHUEBOro KopucTtyBaya Yy 0co0i
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rpOMaACbKOCTI, WO O3HA4yaE Ha MpakTWLi He NepeoLiHOBaTU 3HaHHS,
iHTepec i TepniHHA CBOET LiNbOBOT ayanTopIl.

Mepw 3a Bce, yHUKaliTe cekcnsmy = gender specific words, 3amiHsAuK,
Hanpuknag, salesgirl Ha sales assistant, chairman Ha chairperson Towo. He
MiTecq nucaTu Big Nepwioi 0cobun, BUKOPUCTOBYHOUN 3aiMEHHUKN | un we.
InfiMeHHNKN B oaHuWHI he, she/ his, her kpalle nepeTBOplOBaTM Ha
MHOXMWHY they/ their. Lle € npunycTMMMM HaBiTb Yy CYTO TeXHIYHUX
[OKyMeHTax. HaBegemo npocTi nprknagu:

Wrong: You have been informed of our acceptance of your application.

Right: We have informed you that we have approved your application.

Wrong: When a member-state submits its applications, she should have
them complete.

Right: When a member state submits its applications, they should have
Ihem complete.

HainpocTiwmiA cnocié noninwutn TekCT AOKYMEHTY - Le 3aMiHWUTh
iMEHHMKW giecnoBamu. IHWMMK cnoBaMK, HEOOXIAHO YHUKATW HOMiHani3alii,
a60 3M10BXMBaHHS IMEHHUKaMMU, L0 3aKiHYYOTLCA Ha -ion, y (pasax Tuny:

Wrong: Right:

for the allocation of for allocating
by the introduction by introducing
carry out an evaluation of evaluate

HaBefieMo NpyKnagmn Takoi 3aMiHu Y LiNOMY peyeHHi:

Wrong: The committee came to an agreement to the effect that a study
should be carried out by the consultants into the feasibility of the provision
of national funding.

Right: The committee agreed that the consultants should study the
feasibility of providing national funding.

3aBXau BijfaBaiiTe nepesary CTBepAXXYBalbHVWM, a He 3anepeqyHum
peyeHHsM, | YHUKaTe 3anepedHux cnie (negatives) y 6yab-akiii qopmi.
[ins nopiBHAHHS:

Wrong: It is not uncommon for applicants to be rejected, so do not
complain unless you are sure you have not completed yours incorrectly.

Right: It is quite common for applications to be rejected, so complain
only if you are sure you have completed yours correctly.

Bsarani cnif HamaraTucs nucatv JOKYMEHTU MakKCMManbHO KOHKPETHO,
OCKiflbKM abCTpakTHa MOBa NPUMYLLYE YuTaya CyMHiBaTuCs y LOCTOBIp-
HOCTi (haKTiB, WO MICTATLCA Y HbOMY, Yepe3 L0 BUHUKAE HEOBXifgHICTb
06MpaT 3aHaATO BULUYKAHWIA CTUMb MUCbMAa. 3 [EKiNbKOX CUHOHIMIB
06upaliTe Hai3BuYalHiWNiA. Hanpuknag, BxuBaiite goal um target 3amictb
objective, highlight 3amicTb emphasize, jobs 3amicTb employment opportunities,
some 3amicTb a certain number of Towo. MpocTa MoBa BUKNIMKAaE LOBipY
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ynTaya, a 3a [AO0BrUMW TyMaHHUMM Qpa3aMy 4acTo NPUXOBYHOTLCA
pacnavBYacTi AyMKW. Y aHrMiNCbKINA, Ha BIAMIHY Bif iHLWIMX MOB, areHTamm
MOXYTb BUCTYNaTh i HexkuBsi ictotu: English prefers verbs to nouns.

IHWKM cNOCOBOM [OCATHEHHSA YITKOCTI i AICHOCTI MUCbMa € YXXMBaHi in
aKTMBHOrO CTaHy fAiecnoBa 3amicTb nacueHoro. Lle BifbyBaeTbcsi aBTOMa-
TWYHO, 60 Bac MPUMYLLYKOTb HasuMBaTW areHTa (KOHKpPeTHY (i3nyHy abo
HOPUANYHY 0C00Y), AKa BUKOHYE Ty Uu iHWY Ait0. [15 NOPIBHAHHSA:

Wrong: A recommendation was made by the European Parliament that
consideration be given by the Member States to a simplification of the
application procedure.

Right: The European Parliament recommended that the Member States
consider simplifying the application procedure.

MpaBaa, HepiAKMMK € BUNafKWU, KOMM 6e3 NacMBHOIO CTaHy He MOXHa
06iinTnCcA. MK BBaXXaeMO 3a NOTPi6He HAaBECTM TaKi BUNAaLKK:

1) Konn Hemae Heob6XigHOCTi Ha3MBaTW KOHKPETHOIO0 BUMKOHAaBLUA Ail,
TOOTO Mae MicLe y3aranbHeHHs, Hanpuknaa:

The Commission personnel are encouraged to write clearly.

2) Konu HeobXigHO akLeHTyBaTW yBary Ha MpAMOMY [OMOBHEHHI,
PO3MICTUBLUW Or0 Ha MOYATKY PeYeHHS, HarnpuKnaa:

One of the most controversial members of the European Union was
interviewed by the press about the proposal.

3) Kogm xTocb 6axae YHWKHYTU 0COBMCTOT BignoBifganbHOCTI 3a CBOT
Aii, Hanpuknag: In our department, the tips on clear English are disregarded.

4) Konn peyeHHs HauMHaeTbCs 3 BUK/Mafy CTapok 3araibHOBIZOMOT
iHbopMaLlii, a 3aKiH4YyHTb HOBOH, IHKONW CEHCaUiiHO, HanpuKnag:

The President was interviewed by a ten-vear-old schoolboy.

Hepigko BaM HaneXuTb nucatu Yu pefaryBatu TeKCT, SAKUA MiCTUTb
6arato (hakTiB 4YM MipKyBaHb. ICHYe jekinbka cnocobiB npeacTaBuUTH
iHopMmaLito y TakoMy BUIMSAI, W06 yMTadi 3pO3yMinn CyTb PEYEHHS 3
nepwioro pasy. lNMo-nepLue, HasuBaliTe BUKOHaBLSA KOXHOT Aii i po3miLLyiTe
LTy NopsAKy X BUKOHAHHS.

Wrong: The decision on allocation of aid will be taken subsequent to
receipt of all applications at the Commission’s meeting.

Right: When all applicants have submitted their applications, the
Commission will meet to decide how much aid it will grant.

Mo-apyre, ctaBTe A06pe BigOMY iH(pOpMaLit0 Ha MOYATOK PeYeHHs, a
HOBY UM CKMafHy [A1a 3anaM’ATOBYBaHHA - Ha KiHelpb. Lle nonerwye
3B’30K MiX pEYEHHAMMW | [JonomMarae uutayam CifKyBaTU 3a XO[OM
aBTOPCbKMX AYMOK, Hanpuknag:

The auditor’s report criticizes trade spending and proposed new
measures to prevent fraud. Their proposal includes establishing a special
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iiiuk lbrce with certain powers. Such powers are not normally granted to
i ommission’s officials, but fraud prevention is one of its main priorities.

B3arani kpatie 3aKiH4yBaTW PEYEHHSI HA «BWUCOKil HOTI», TaK X nerwie
inwm’AToByBaTW. HamaraiiTecb «3CyBaTW» BCHO MEHLU BaX/mBy iHop-
Mauito BNiBO, a 6inbLl BaXXKNMBY - BNpago. 414 NOPIiBHAHHS:

Wrong'. For European Union enlargement several alternative scenarios
1'ould be considered.

Right: There are several scenarios that we could consider for European
Uuion enlargement.

€sponeiicbka Komicis HeofgHOpPa30BO Harofollysana Ha TOMY, LO
LiHHICTb JOKYMEHTIB He € MPOMOpLiHOIO X AOBXMHI i 3aKNMKana aBTopis
[0 NaKOHIYHOCTI. 30/10TUM MPaBUIOM € MakKCUManbHWUIA 06CAT LOKYMEHTY
20 cTOpiHOK, a MaKCUMasibHa KiNbKiCTb CNiB Yy peyYeHHs Takox 20.

ICHYIOTb CTaHAAPTHI NPUIOMM CKOPOYEHHSA TEKCTOBOrO MaTepiany, a came:

1) He noBToptoliTe 3aranbHOBIfOMI ICTUHW, AOBIpPAOYM 340POBOMY
rny3gy CBOTX YMTauiB;

2) He 3acmiTuyiiTe TeKcT BMpazamu Tuny: ‘in my personal opinion’, ‘it
is well-known’ Touio.

3) He HaragyiiTe umTayam Te, WO BU BXEe CKasanu abo Te, L0 BM
36UpaeTech CKasaTu, a roBopiTh Le i nLle TiNbKK pas.

baraToHauioHanbHe cepefoBulle  €Bponeiicbkoro  Co3y  Cnpusie
MOLIMPEHHIO «XMOHUX [py3iB» nNepeknafjaya, 0OCO6G/MBO LIO CTOCYEThbCH
3ano3nyeHb 3 hpaHLy3bKOT MOBWU. TOMY chif 6yTW [y>Ke YBOXKHUMU [0 TakuX
cnis, AK, Hanpuknag actual i adequate 3amiHAtoum ix topical (current) i
suitable BignoBigHo. 3 iHWOro 60Ky, icCHylOTb 0cobamnBocCTi Eurospeak, ski He
MatoTb Mapanenieil y HauioHaibHUX MoBax, Tuny co-decision, economic and
social cohesion, ki, Ak npaBnno, He NepeknaatoTLCS.

TakUM YMHOM, BUKIafEHWI BULLE MaTepiasn L03BO/ISE 3p0OUTY Taki BUCHOBKU:

€sponeiicbka Komucia BiTa€ NaKOHIYHI TEKCTW AOKYMEHTIB, WO €
HanucaHVMW MpPOCTOK i SACHOK aHrNIiCbKOI MOBOK. ICHYHOTb MeBHi
npuitomn, $Ki [403BOAAIOTb MOAIMWMTMA CTWIb HanucaHHa 6yab-KOro
OOKYMeHTY. Cnif 6yTv [yXe YBaOXHUMWU [0 BXMBAHHS JIEKCUKW, fKa €
XapaKTepHOK AN 4OKYMEHTIB EBPOKOMICIT.
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